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Office Order

It has been observed and also noted by the disciplinary committee of the
institute that quite number of students are not participating in the morning assembly quite often and
thus supgested various measures for disciplinary actions. ‘
In this context, it is hereby directed that the morning assembly attendance will be counted as first
lecture attendance hereafter whenever morning assembly is observed.

Furthermore, the students who seek to have permission to go outside of campus for any reason during
class time will have to take the permission of concerned class in-charge /class teacher which must be
further permitted by concerned HODs in application submitted by the student seeking such
permission.

The student carrying valid permission letter from HODs will only be allowed by the security guard to
go outside the campus. The respective department must maintain the record of such permissions in

future.
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Copy to:

1. All HODs for information and necessary compliance.

2. Section Incharges for information and necessary compliance.

3. Institutional Notice Board and Hostel Notice Board.

4. Website updation. &
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